
Approved form AF2025‐14 approved by Nick Lhuede, Construction Occupations Registrar on 15 August 2025 
    under Section 151 of the Building Act 2004. This form repeals AF2016‐79 

Authorised by the ACT Parliamentary Counsel—also accessible at www.legislation.act.gov.au 

APPOINTMENT OF BUILDER & 
APPLICATION FOR 

COMMENCEMENT NOTICE 
Building Act 2004, S151 

In completing this form, the owner is authorising the builder nominated below to apply to the appointed certifier to issue a Commencement 
Notice for the works detailed in this application form.  (*Construction Occupations (Licensing) Act 2004) 

  Block  Section       Suburb Unit No. 

     Street Address 

Name of Certifier *COLA No.

Description of Building Works relevant to this application‐If more than 6 items please attach further details 

1 

2 

3 

4 

5 

6 

All owners must be listed - Owner 1 will be considered the contact person in relation to this application 

Company Details 

ACN/ABN Number 

Owner 1 Owner 2 

Owner 3 Owner 4 

  Postal Address 

    Suburb     State Postcode 

 Phone Number Business Hours Mobile 

   Email Address 

PART A  -  PROJECT DETAILS 

PART B  -  OWNER DETAILS – Please Print 

City and Environment Directorate 
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10 1 RED HILL

4 TORRES STREET

Steve Watson and Partners (ACT) Pty Ltd 2017444

Demolition of existing single dwelling house





Approved form AF2025‐14 approved by Nick Lhuede, Construction Occupations Registrar on 15 August 2025 
    under Section 151 of the Building Act 2004. This form repeals AF2016‐79 

Authorised by the ACT Parliamentary Counsel—also accessible at www.legislation.act.gov.au 

PLEASE NOTE: 

 A copy of this notice and where applicable the residential building insurance policy or fidelity certificate must be
given to the Construction Occupations Registrar within one (1) week of the issue date.

 A copy of the Commencement Notice must also be provided to the owner/s.

Privacy Notice
The personal information on this form is provided to Access Canberra to enable the processing of your application. The collection of personal 
information is authorised by the Building Act 2004. If all or some of the personal information is not collected Access Canberra cannot process your 
application. The personal information you provide may be disclosed to Australian Bureau of Statistics, ACT Revenue Office and the Taxation Office. 
The information may also be disclosed where authorised by law or court order, or where the Directorate reasonably believes that the use or 
disclosure of the information is reasonably necessary for enforcement‐related activities conducted by, or on behalf of, an enforcement body. Access 
Canberra’s Information Privacy Policy contains information about how you may access or seek to correct your personal information held by Access 
Canberra, and how you may complain about an alleged breach of the Territory Privacy Principles. Access Canberra Information Privacy Policy can be 
found at www.act.gov.au/accessCBR 

CONTACT INFORMATION 

     Email: 
  BA@act.gov.au  

Post: 
Access Canberra 
Building Services 
GPO Box 158 
Canberra, ACT 2601 

In Person: 
Please visit www.act.gov.au  
Or call 13 22 81 to find an  
Access Canberra Shopfront. 

City and Environment Directorate 
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Privacy Notice: The personal information on this form is being collected to enable processing of your application and to enable auditing and compliance of 
builders and certifiers by the Government appointed auditor.  The information that you provide may be disclosed to the Australian Bureau of Statistics, ACT 
Revenue Office and the Taxation Office. The information may also be accessed by other government agencies and commercial organisations interested in 
building information.

- Estimated Cost of Works -as per Building (General) (Cost of Building Work) Determination 2011
- if the proposed building work to be carried out at or near a street or place that is open to or used by the public
the application must contain details of the precautions proposed to be taken to protect the safety of people using
the street or place while the building work is carried out
- the area of the parcel of land to which this application relates
- the class of the building according to the intended use of the building as proposed to be erected or altered;
- if applicable what fire-resisting construction type (under the building code) the building as proposed to be
erected or altered will be.
Note: Fire-resisting construction type may not be applicable if an alternative solution under the building code is
used.
- for an application relating to the erection of a class 1 building  the site classification of the parcel of land
- for an application relating to the alteration of a class 1 building if the alteration will increase the building load
carried by foundation material beyond the building load carried by the foundation before the alteration.
- the site classification of the parcel of land
- for an application relating to the alteration of a building the class and type of fire-resisting construction of the
existing building classified under the building code and the materials used in the existing building
Note Fire-resisting construction type may not be applicable if an alternative solution under the building code is
used.
- the number of storeys of the building as proposed to be erected or altered;
- the number of new dwellings (if any) created by the proposed building work;
- the floor area of the proposed building or proposed new part of the building;
- the materials to be used in the frame, floor, walls and roof of the proposed building or proposed new part of the
building
- if a performance requirement of the building code is to be complied with by use of an alternative solution under
the code -
(i) the performance requirement; and
(ii) the alternative solution; and
(iii) each assessment method used to show that the alternative solution complies with the performance
requirement;
- if the building code does not state a standard of work in relation to any part of the proposed building work and it
is intended to carry out that part of the proposed building work in accordance with a standard of work stated in
another document -
(i) the nature of the proposed building work; and
(ii) the title of the document; and
(iii) each assessment method used to show that the proposed building work complies with the standard of work
stated in the document.
Removal or demolition of building/s
- Details of the methods to be used in carrying out the proposed building work, including a work plan stated or
set out in AS 2601 (Demolition of structures), as in force from time to time;
- the number of dwellings (if any) to be demolished.
Asbestos
- The application must include a description of the method proposed to be used to remove the bonded asbestos
sheeting from the building.
- the application must include the following information:
(i) the method proposed to be used to remove the asbestos;
(ii) the approximate amount and kind of asbestos to be removed;
(iii) the equipment proposed to be used to remove the asbestos, including any personal protective equipment;
(iv) details of a program, prepared in accordance with the asbestos removal code, for monitoring airborne
asbestos to be followed during the removal. be followed during the removal.

General Requirements

Where relevant the following information MUST be included in either the application or the plans accompanying the application 
for building approval:

City and Environment Directorate 
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Approved form AF2025‐13 approved by Nick Lhuede, Construction Occupations Registrar on 15 August 2025  
under Section 151 of the Building Act 2004 and revokes AF2016-85. 

Authorised by the ACT Parliamentary Counsel—also accessible at www.legislation.act.gov.au 

  Postal Address 

Suburb        State    Postcode 

 Phone Number Business Hours    Mobile 

    Email Address 

As required under the Building ACT 2004 I/we herby advise that I/we the owner/s have appointed the person whose details appear below 
as the certifier in relation to the building works described in this form.  
(*Construction Occupations (Licensing) Act 2004) 

☐ New Appointment  ☐ Transfer from another Certifier

  Company Details       *COLA
   Licence# 

 Name of Certifier *COLA 
 Licence # 

      Postal Address 

      Suburb   State    Postcode 

  Office Phone Number     Mobile 

       Email Address  

I/we the owner/s of the abovementioned property hereby apply under Section 26 of the Building Act 2004 to the certifier named above to issue a 

building approval for the building work described in this form. I/we have provided the certifier with information and documentation required to 

issue a building approval as specified in the Building (General) Regulation 2008. 

In accordance with Section 26 of the Building Act 2004, I/we the owner/s nominate the kind of certificate of occupancy for which I/we propose to 
apply: 

☐ 69(1) ☐ 69(2) ☐ 69(3) ☐ 71(2) ☐ 72(2) 

I/we hereby authorise the certifier to access the building file for the property which is the subject of this application for the  purposes of 
obtaining information relevant to the issuing of a building approval and associated processes. 

 1st Owner’s Signature Date 

2nd Owner’s Signature Date 

3rd Owner’s Signature Date 

4th Owner’s Signature Date 

NOTE: There are penalties for deliberately giving false and misleading information. The Planning and Land Authority or Minister may revoke an approval if satisfied 
that the approval was obtained by fraud or misrepresentation. 

PART B continued  -  OWNER/S DETAILS – Please Print 

PART C  -  APPOINTMENT OF CERTIFIER 

PART D  -  APPLICATION FOR BUILDING APPROVAL 

PART E  -  AUTHORITY TO ACCESS BUILDING FILE 

PART F  -  OWNER/S SIGNATURE/S 

Steve Watson & Partners (ACT) Pty Ltd 2017444

Steve Watson & Partners (ACT) Pty Ltd 2017444

Level 1, Unit 14, 27 Hopetoun Circuit

Deakin ACT 2600

(02) 6100 6606

canberra@stevewatsonandpartners.com.au

N/A

4 December 2025
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Approved form AF2025‐13 approved by Nick Lhuede, Construction Occupations Registrar on 15 August 2025  
under Section 151 of the Building Act 2004 and revokes AF2016-85. 

Authorised by the ACT Parliamentary Counsel—also accessible at www.legislation.act.gov.au 

Where relevant the following information MUST be included in either the application or the plans accompanying the application for building approval: 

General Requirements 

 Estimated Cost of Works as per Building (General) (Cost of Building Work) Determination 2020 (No 1) 
 This form can also be used for transfer to new certifier with owner’s authorisation and signature 
 If the proposed building work to be carried out at or near a street or place that is open to or used by the public the application must contain details of 

the precautions proposed to be taken to protect the safety of people using the street or place while the building work is carried out 
 The area of the parcel of land to which this application relates 
 The class of the building according to the intended use of the building as proposed to be erected or altered;
 If applicable what fire‐resisting construction type (under the building code) the building as proposed to be erected or altered will be

Note: Fire‐resisting construction type may not be applicable if a performance solution under the building code is used 
 For an application relating to the erection of a class 1 building the site classification of the parcel of land 
 For an application relating to the alteration of a class 1 building if the alteration will increase the building load carried by foundation material 

beyond the building load carried by the foundation before the alteration 
 The site classification of the parcel of land 
 For an application relating to the alteration of a building the class and type of fire‐resisting construction of the existing building classified under the 

building code and the materials used in the existing building 
Note: Fire‐resisting construction type may not be applicable if a performance solution under the building code is used 

 The number of storey’s of the building as proposed to be erected or altered;
 The number of new dwellings (if any) created by the proposed building work; 

 The floor area of the proposed building or proposed new part of the building; 
 The materials to be used in the frame, floor, walls and roof of the proposed building or proposed new part of the building
 If a performance requirement of the building code is to be complied with by use of an performance solution under the code ‐ 

(i) the performance requirement; and 

(ii) the performance solution; and

(iii) each assessment method used to show that the performance solution complies with the performance requirement;

 If the building code does not state a standard of work in relation to any part of the proposed building work and it is intended to carry out that part of 
the proposed building work in accordance with a standard of work stated in another document ‐ 

(i) the nature of the proposed building work; and 

(ii) the title of the document; and 

(iii) each assessment method used to show that the proposed building work complies with the standard of work stated in the document. 
Removal or demolition of building/s 

 Details of the methods to be used in carrying out the proposed building work, including a work plan stated or set out in AS 2601 (Demolition of 
structures), as in force from time to time; 

 The number of dwellings (if any) to be demolished.

Asbestos 

 The application must include a description of the method proposed to be used to remove the bonded asbestos sheeting from the building
 The application must include the following information: 

(i) the method proposed to be used to remove the asbestos; 

(ii) the approximate amount and kind of asbestos to be removed; 

(iii) the equipment proposed to be used to remove the asbestos, including any personal protective equipment;

(iv) details of a program, prepared in accordance with the asbestos removal code, for monitoring airborne asbestos to be followed during
the removal. 

APPLICATION FOR BUILDING APPROVAL REQUIREMENTS – Building (General) Regulations 2008 

CONTACT INFORMATION 
 Email: 
  BA@act.gov.au  

Post: 
Access Canberra 
Building Services 
GPO Box 158 
Canberra, ACT 2601 

In Person: 
Please visit www.act.gov.au  
Or call 13 22 81 to find an  
Access Canberra Shopfront. 

Privacy Notice
The personal information on this form is provided to Access Canberra to enable the processing of your application. The collection of personal information is 
authorised by the Building Act 2004. If all or some of the personal information is not collected Access Canberra cannot process your application. The personal 
information you provide may be disclosed to Australian Bureau of Statistics, ACT Revenue Office and the Taxation Office. The information may also be 
disclosed where authorised by law or court order, or where the Directorate reasonably believes that the use or disclosure of the information is reasonably 
necessary for enforcement‐related activities conducted by, or on behalf of, an enforcement body. Access Canberra’s Information Privacy Policy contains 
information about how you may access or seek to correct your personal information held by Access Canberra, and how you may complain about an alleged 
breach of the Territory Privacy Principles. Access Canberra Information Privacy Policy can be found at www.act.gov.au 

City and Environment Directorate 
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BLOCK: 

STREET ADDRESS: 

OWNER/BUILDER: 

SECTION: SUBURB: 

Number of buildings to be demolished: ONE + GARAGE 

Height:  Approx: 5.9m 

Distance from closest boundary: Approx. 2.0 metres 

Main materials of construction: Brick, concrete & timber 

PROCEDURES 

• Power supply to the site will be disconnected at the main by EVO Energy

• Gas supply will be terminated outside the boundary by ACTEW/AGL

• A licenced remover will remove and dispose of all asbestos sheeting in accordance with

NOHSC 2002:2005 second edition

• A copy of the 'Asbestos Clearance Certificate' will be required prior to commencement of
the demolition
• All insulation will be removed and disposed of in accordance with the code of practice

• A licenced drainer will plug the sewer before being inspected by ACTEW/AGL

• Water will be used for dust suppression before being disconnected at meter

• All new workers to Irwin Hartshorn Group will be inducted on site

• All demolition work will be in accordance with the AS 2601 code

• One day is allowed for each major activity, 7 days for completion of the demolition

METHODOLOGY

• Strip by hand all material to be salvaged

• Using a hydraulic excavator fold building to middle and load all rubble onto tipping trucks

to be recycled where possible or tipped at an approved site

• Exhume all concrete footings with hydraulic excavator then transport to an approved

facility for processing

• Clean and level site on completion

SAFETY PROCEEDURES 

• Any work above 1.8m will be done in accordance with appropriate code

• A mobile telephone will be available on site at all times

• Appropriate safety equipment will be worn at all times

• A 1.8m high chain wire fence will be erected around the site to prevent any unauthorised entry

Andrew Irwin 

Licence No.  202267 

DEMOLITION WORK PLAN FOR 
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4 TORRES STREET

BRENDAN MAND (BONMEN)

















































If there is no stormwater easement or Territory owned stormwater pipes located within the property boundary, a "Statement of 
Compliance" for stormwater from TAMS (Asset Acceptance) is not required to be obtained.

Where there is conflict between planning and utility requirements, the utility requirements take precedence over other codified or 
merit provisions.

Note 1: 

Note 2: 

This application must also be accompanied by a Statement of Compliance from each relevant utility provider (for water, sewerage, electricity 
and stormwater) which confirms that the location and nature of earthworks, utility connections, proposed buildings, pavements and landscape 
features comply with utility standards, access provisions and asset clearance zones.

Utilities – Demolition Only

This application must be accompanied by a Statement of Endorsement for utilities (including water, sewerage, electricity and stormwater) stating 
that:
- all network infrastructure on or immediately adjacent to the site has been identified on the plan
- all potentially hazardous substances and conditions (associated with or resulting from the demolition process) that may constitute a risk to
utility services have been identified
- all required network disconnections have been identified and the disconnection works comply with utility requirements
- all works associated with the demolition comply with and are in accordance with utility asset access and protection requirements

Note: The documentation provided to the utility provider for endorsement must be consistent with the documentation that forms part 
of a development approval or the documentation verified as exempt from requiring development approval by a licensed certifier.

Asbestos Advice
If documents accompanying building approval do not include an asbestos assessment report as per the Building Act 2004, the building approval 
must have an Asbestos Advice attached as per the Act

Privacy Notice: The personal information on this form is being collected to enable processing of your application and to enable auditing and 
compliance of builders and certifiers by the Government appointed auditor.  The information that you provide may be disclosed to the Australian 
Bureau of Statistics, ACT Revenue Office and the Taxation Office. The information may also be accessed by other government agencies and 
commercial organisations interested in building information.
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Privacy Notice: The personal information on this form is being collected to enable processing of your application and to 
enable auditing and compliance of builders and certifiers by the Government appointed auditor.  The information that you 
provide may be disclosed to the Australian Bureau of Statistics, ACT Revenue Office and the Taxation Office. The 
information may also be accessed by other government agencies and commercial organisations interested in building 
information.

Declaration:
This commencement notice is issued in accordance with the Building Act 2004, to the licensed 
builder stated above authorising the commencement of the stated building work. The issue of this 
commencement notice indicates that I am satisfied that the builders license authorises the work in 
the building approval. Where applicable for residential building work, I have been provided with a 
residential building insurance policy or fidelity certificate.

PLEASE NOTE: 
A copy of the application for this commencement notice, this notice and where applicable the 
residential building insurance policy or fidelity certificate, must be given to the construction 
occupations registrar within one (1) week of the issue date.

This building commencement notice will end if-

(a) for residential building work- the work is no longer insured; or
(b) the building approval for the work ends

City and Environment Directorate 
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Certification of
Completion of Building Work

Building Act 2004, S151

If this application is incomplete or documentation is inadequate this application may not be accepted for lodgement and the 
Certificate of Occupancy and Use may not be issued.

Privacy Notice: The personal information on this form is being collected to enable processing of your application and to enable auditing 
and compliance of builders and certifiers by the Government appointed auditor.  The information that you provide may be disclosed to the 
Australian Bureau of Statistics, ACT Revenue Office and the Taxation Office. The information may also be accessed by other government 
agencies and commercial organisations interested in building information.

PART B - CERTIFIERS DECLARATION

Date Issued: 8/04/2026 5:53:02 PM

Full Name Address License Number Expiry Date

 STEVE WATSON AND 
PARTNERS (ACT) PTY 
LTD

456 KENT STREET SYDNEY NSW 2000 2017444 7/11/2026

I am satisfied that the building work detailed in the application is complete.  I hereby certify that:

(a) I have provided all the relevant documents required by subsection 48(2) of the Building Act 2004 with
this application as uploaded;

(b) the documentation relating to the building approval has been marked in accordance with the
requirements of the Building Act 2004;

(c) The building work has been completed in accordance with the requirements of the Building Act 2004
and substantially in accordance with the approved plans;

(d) The building or part of the building as erected or altered is structually sufficient, sound and stable for the
purposes for which it is intended to be occupied or used; and

(e) The Registrar can issue a Certificate of Occupancy and Use

Plan Registration Number

B20253812/A

Unit Block Section District (Suburb) Division Jurisdiction

10 1 CANBERRA 
CENTRAL

RED HILL Australian Capital Territory

PART A - PROJECT DETAILS

Class of 
Occupancy

Nature of 
Work

Project Item 
Description

Other 
Description

Type Of 
Construction

Unit BCN ID Builder

1a(I) Demolition RESIDENCE Demolition of 
existing single 
dwelling house

NA B20253812N1  IRWIN HARTSHORN 
GROUP PTY LTD

Description of Works

The project did not involve electrical work

The project did not involve plumbing or sanitary drainage work

The project did not involve gas work

This building work is not subject to an alternative solution under BCA

Project ID: B20253812/A

Page 1 of 2
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Certification of
Completion of Building Work

Building Act 2004, S151

If this application is incomplete or documentation is inadequate this application may not be accepted for lodgement and the 
Certificate of Occupancy and Use may not be issued.

Privacy Notice: The personal information on this form is being collected to enable processing of your application and to enable auditing 
and compliance of builders and certifiers by the Government appointed auditor.  The information that you provide may be disclosed to the 
Australian Bureau of Statistics, ACT Revenue Office and the Taxation Office. The information may also be accessed by other government 
agencies and commercial organisations interested in building information.

PART B - CERTIFIERS DECLARATION

Date Issued: 9/04/2026 10:58:36 AM

Full Name Address License Number Expiry Date

 STEVE WATSON AND 
PARTNERS (ACT) PTY 
LTD

456 KENT STREET SYDNEY NSW 2000 2017444 7/11/2026

I am satisfied that the building work detailed in the application is complete.  I hereby certify that:

(a) I have provided all the relevant documents required by subsection 48(2) of the Building Act 2004 with
this application as uploaded;

(b) the documentation relating to the building approval has been marked in accordance with the
requirements of the Building Act 2004;

(c) The building work has been completed in accordance with the requirements of the Building Act 2004
and substantially in accordance with the approved plans;

(d) The building or part of the building as erected or altered is structually sufficient, sound and stable for the
purposes for which it is intended to be occupied or used; and

(e) The Registrar can issue a Certificate of Occupancy and Use

Plan Registration Number

B20253812/A

Unit Block Section District (Suburb) Division Jurisdiction

10 1 CANBERRA 
CENTRAL

RED HILL Australian Capital Territory

PART A - PROJECT DETAILS

Class of 
Occupancy

Nature of 
Work

Project Item 
Description

Other 
Description

Type Of 
Construction

Unit BCN ID Builder

1a(I) Demolition RESIDENCE Demolition of 
existing single 
dwelling house

NA B20253812N1  IRWIN HARTSHORN 
GROUP PTY LTD

Description of Works

The project did not involve electrical work

The project involved plumbing and/or sanitary drainage work

The project did not involve gas work

This building work is not subject to an alternative solution under BCA

Project ID: B20253812/A

Page 1 of 2
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Name Signature Date

Bernadette Brown

Privacy Notice: The personal information on this form is being collected to enable processing of your application and to enable auditing 
and compliance of builders and certifiers by the Government appointed auditor. The information that you provide may be disclosed to 
the Australian Bureau of Statistics, ACT Revenue Office and the Taxation Office. The information may also be accessed by other 
government agencies and commercial organisations interested in building information.
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Name Signature Date

Bernadette Brown

Privacy Notice: The personal information on this form is being collected to enable processing of your application and to enable auditing 
and compliance of builders and certifiers by the Government appointed auditor. The information that you provide may be disclosed to 
the Australian Bureau of Statistics, ACT Revenue Office and the Taxation Office. The information may also be accessed by other 
government agencies and commercial organisations interested in building information.
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Approved form AF2025‐26 approved by Nick Lhuede, Construction Occupations Registrar on 15 September 2025  
     under Section 151 of the Building Act 2004 and revokes AF2016-77 
Authorised by the ACT Parliamentary Counsel—also accessible at www.legislation.act.gov.au 

APPLICATION FOR CERTIFICATE OF 
OCCUPANCY AND USE 

Building Act 2004, S151 

Block          Section   Suburb   Unit No. 

Street Address 

Describe each item of building work to which this application relates: If more than 6 items please attach further details 

1. 

2. 

3. 

4. 

5 

6 

  Name of Certifier 

FULL NAME OF ALL OWNERS – All owners must be listed or application will not be processed 
Please Print ‐ Owner 1 will be considered the contact person in relation to this application 

  Company Details 

  ACN/ABN Number 

Owner 1    Owner 2 

Owner 3 Owner 4 

   Postal Address 

 Suburb State     Postcode 

   Office Phone Number   Mobile 

    Email Address

PART A - PROJECT DETAILS 

PART B - OWNER/LESSEE DETAILS 

WARNING TO OWNERS 
It is recommended that owners seek appropriate advice to determine whether the building work and other contract requirements have 

been completed satisfactorily before signing this form. This form should not be signed before the completion of building work. 

Steve Watson and Partners (ACT) Pty Ltd

Bernadette Brown

Demolition of existing single dwelling house

4 TORRES STREET

Red Hill110

Docusign Envelope ID: 1DAABC49-418C-4E0F-A4F4-9D230207964D
City and Environment Directorate 
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Approved form AF2025‐26 approved by Nick Lhuede, Construction Occupations Registrar on 15 September 2025  
     under Section 151 of the Building Act 2004 and revokes AF2016-77 
Authorised by the ACT Parliamentary Counsel—also accessible at www.legislation.act.gov.au 

I am/we are: the owner(s) of the above described land 

I am/we are satisfied that the building work and related requirements have been completed and hereby apply for a Certificate of Occupancy or 
Use in respect of the above-described work to be issued and request a copy to be sent to: 

☐ Email 

In accordance with Section 26 of the Building Act 2004, I/we the Owner/s nominate the certificate of occupancy for I/we wish to apply for: 

☐ 69(1) ☐ 69(2) ☐ 69(3) ☐ 71(2) ☐ 72(2) 

This form should not be signed before the completion of building work. 

1st Owner’s Signature      Date 

2nd Owner’s Signature      Date 

 3rd Owner’s Signature      Date 

 4th Owner’s Signature      Date 

NOTE: There are penalties for deliberately giving false and misleading information. 
The Planning and Land Authority or Minister may revoke an approval if satisfied that the approval was obtained by fraud or misrepresentation. 

Once this form has been completed you should give it to your certifier 

PART C - DECLARATION BY OWNER/S 

PART D - SIGNATURE/S OF OWNER/S 

Privacy Notice
The personal information on this form is provided to Access Canberra to enable the processing of your application. The collection of personal information is 
authorised by the Building Act 2004. If all or some of the personal information is not collected Access Canberra cannot process your application. The personal 
information you provide may be disclosed to Australian Bureau of Statistics, ACT Revenue Office and the Taxation Office. The information may also be 
disclosed where authorised by law or court order, or where the Directorate reasonably believes that the use or disclosure of the information is reasonably 
necessary for enforcement‐related activities conducted by, or on behalf of, an enforcement body. Access Canberra’s Information Privacy Policy contains 
information about how you may access or seek to correct your personal information held by Access Canberra, and how you may complain about an alleged 
breach of the Territory Privacy Principles. Access Canberra Information Privacy Policy can be found at www.act.gov.au/accessCBR 

CONTACT INFORMATION 

       Email: 
  BA@act.gov.au  

Post: 
Access Canberra 
Building Services 
GPO Box 158 
Canberra, ACT 2601 

In Person: 
Please visit www.act.gov.au  
Or call 13 22 81 to find an  
Access Canberra Shopfront. 

Docusign Envelope ID: 1DAABC49-418C-4E0F-A4F4-9D230207964D

4/8/2026
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Building Act 2004, s151 and s28A 

MINIMUM DOCUMENTATION 

REQUIREMENTS FOR BUILDING 

APPROVAL LODGEMENT       

CLASS 1 AND 10 – RESIDENTIAL 

CONSTRUCTION 

Approved form AF2025-18 approved by Nick Lhuede, Construction Occupations Registrar on 15 September 2025 

    under section 151 and section 28A of the Building Act 2004 and revokes AF2016-78 1 

Authorised by the ACT Parliamentary Counsel—also accessible at www.legislation.act.gov.au 

This document outlines the minimum documents the Construction Occupations Registrar (Registrar) 
expects to receive as part of the lodgement of building approval documents under section 28A of the 
Building Act 2004 (the Act).  This document also outlines the minimum content of those documents 
and the naming conventions that must be used to be in an acceptable form for lodgement.    

This is not an exhaustive list.  Plans, drawings and specifications should not be limited to the items 
listed below.  This does not replace the legislative requirement for plans to comply with Australian 
Standard (AS) 1100 nor does it replace the requirement to comply with section 26 of the Act and 
division 3.2 of the Building (General) Regulation 2008 and all other relevant legislative provisions.   

If the building proposal does not require a ‘required document’ listed below, the building certifier 
must indicate that on the checklist contained in this document.  The checklist must be lodged with 
the building approval documents. 

Where a required detail does not form a stand-alone document the building certifier must indicate 
on the checklist the document that the detail is contained in.  For example, if the footing and slab 
details are on the site plan, the certifier must note on the checklist ‘site plan’ in the appropriate 
column. 

Failure to submit the required documents will result in a failure of the completeness check with 
associated fees being charged.  These fees are charged to the building certifier who lodges the 
documents with the Registrar. 

Document Naming Conventions 

Similar to the Development Approval process for administrative purposes, and to ensure compliance 
with the Territory Records Act, the building certifier must ensure that the documents are named 
using the file naming conventions identified in the table below. 

The certifier must save each of the plans as separate .pdf documents and where details are provided 
as a standalone document, rather than on a plan, the conventions as identified in the documents list 
relating to details must also be utilised. 

Please note that this is for administrative purposes only and does not negate the need to name the 
document, rather than the file, with the appropriate name in accordance with relevant provisions of 
the Building Act, Building Code and AS1100. 
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Site Plan • Scale not less than 1:200

• the title boundaries, dimensions and
directions including the north point, of the
land

• the position and dimensions of any easement
or services on the land

• the position and dimensions of the proposed
building or structure (retaining walls,
swimming pools, garages, etc.) or building
work on the land

• Driveways and parking areas and crossovers

• Finished floor levels relative to site datum

• Finished site levels relative to the Australian
height datum

• The relationship of the proposed building or
building work to the boundaries of the land

• The position of any buildings on adjoining
properties within 3m of the boundary of the
land

• Detailed contours of the land at 0.25m
intervals over the building site referenced to a
project site datum

• Earthworks (excavations or fill levels relative
to the Australian Height datum, and
compaction details) and associated soil and
water management strategies

• The position of any existing building, structure
or trees on the land and the purpose for
which the building or structure is used

• All utility connection points including
electrical, stormwater, sewerage, water and
telecommunication/data

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 

Floor Plan • Scale not less than 1:100

• A plan for each floor including any trafficable
subfloor areas

• Dimensions

• Key to sections cross referenced to relevant
drawing and sheet number

• Finished floor levels related to Australian
Height Datum

• Identification of the existing building

• Identification of all rooms (existing and
proposed)

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 
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Elevation Plan • Scale of not less than 1:100

• Dimensioned heights including overall heights

• Proposed external materials referenced to a
materials schedule

• Finished floor levels and ceiling levels

• Natural and finished ground levels related to
Australian Height Datum

• Floor to ceiling heights

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 

Section Details – 
Wall, Floor Ceiling & 
Roof 

• Scale of not less than 1:100

• Finished floor levels and ceiling levels

• Natural and finished ground levels related to
Australian Height Datum

• Floor to ceiling heights

• Long section of any proposed basement ramp
showing gradients

• Section of any sub floor areas

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 

Demolition Plan • Scale not less than 1:200

• the title boundaries, dimensions and
directions including the north point, of the
land

• the position and dimensions of any easement
or utility tie or service points on the land

• the position and dimensions of the proposed
buildings or structures to be demolished

• The relationship of the proposed demolition
to the boundaries of the land

• The position of any buildings on adjoining
properties within 3m of the boundary of the
land

• The position of any existing building, structure
or trees and the purpose for which the
building or structure is used

• Identification of erosion and sediment control
measures

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 
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Footings and 
Concrete Slab 
Details 

• Section of any sub floor areas

• Dimensioned plan and construction details of
footings including penetrations, step down
details and placement of reinforcement
including cover

• Nominated founding depth and description of
founding material

• Dimensioned plan and construction details of
slabs including levels, falls or gradients

• Construction details of penetrations, step downs
in beams, set downs in slabs and placement
details of reinforcement including cover

• Slab preparation including materials, thicknesses,
compaction requirements, vapour barrier
specifications and installation details

• Concrete strength, slump, finishing and curing
requirements

• Specifications and installation details of
proprietary and other systems

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 

Retaining Wall 
Details 

• Dimensioned plan showing position of retaining
wall, drainage, founding levels and heights

• Dimensioned construction details

• Drainage, tanking and protection details

• Backfill specifications

• Concrete mix, slump, reinforcement placement
Washout requirements

• Specifications and installation details of
proprietary and other systems

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 

Masonry 
Construction 
Details 

• Show unreinforced, reinforced or earthwall
construction

• Identify structural and non-structural walls

• Specify dimensions of engaged and isolated piers

• Reinforcing specified for reinforced walls

• Identify fire rating requirement

• Masonry unit sizes and bond patterns and tooling
of joints

• Specification of brick ties and anchorages

• Mortar specification

• Cavity dimension and clean out specification

• Knockout blocks for washout

• Control joint location and detail

• Sub floor vents.  Location and Size per metre

• Specify lintels and bond beams

• Sub floor bracing (masonry shear walls)

• Weatherproofing and waterproofing details

• Flashings, damp proof course and weep holes

• Weephole guards (insects, bushfire prone areas)

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 
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Framing 
(including 
trusses) and 
Construction 
Details 

• Framing drawings or schedules to indicate each
structural member, dimensions, orientation,
material, grade and size, spacing and span

• Joint, support and bearing details

• Show minimum clearances to ground level of
flooring system members

• Fire rating construction details

• Bracing, tie downs and fixings

• Roof pitch, eave / overhang details

• Show location of roof mounted solar panels, hot
water service or air conditioners

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 

Roof Cladding 
Details 

• Sheeting or tile specification including:
o Roof pitch
o Batten spacing
o Fixing requirements
o Flashing details
o Roof drainage
o Bushfire sealing requirements

• Roof lights

• Roof ventilators

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 

Exterior Cladding 
and Material 
Details 

• Cladding system description, manufacturer,
material, pattern and colour, cavity detailing

• Fixings, flashings and other details

• Sub floor ventilation

• Bushfire protection requirements

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 

Wet area details • Specify material and system

• Wet areas specification (extent and system
e.g. -membrane, manufacturer and type)

• Location and design of wet areas

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 

Windows and 
Glazing Details 

• Window system description, manufacturer,
frame material and energy rating

• Glazing specification

• Bushfire-prone areas requirements

• Opening size for ventilation calculation

• Other glazing
o Internal glazing specifications including wet

area glazing, shower screens, doors
o Balustrade system specification (glass and

fixings)
o Overhead glazing, roof lights

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 

Fire Safety 
Details 

• Smoke alarm’s location and type

• Bushfire-prone areas specifications

• Fire separation details

• Penetration sealing specifications (building
perimeter)

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 
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Safe Movement 
and access 
(including stairs 
and ramps) 
Details 

• Construction – type, material and proprietary
system

• Balustrade construction, spacing and handrails

• Clearance height above stair nosings

• Winders detail

• Dimensions of landings, risers and goings

• Section through the stairs

• Method of construction, including aperture size,
non-slip requirements

• Ramp slope and surface finish

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 

Swimming Pools 
and Spas Details 
(including 
fencing/barriers) 

• Construction details, waterproofing, drainage,
pool water recirculation and filtration systems

• Pool safety barrier details and height

• Openings, gates and latches

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 

Energy Efficiency 
Details 

• Building fabric thermal efficiency specification
o walls, ceiling, floors and roof
o Insulation location and R value
o Sarking vapour permeability

• Window energy specification

• Energy rating documentation

• Building sealing

• Air movement control strategies

• Pipe and services insulation

• Glazing calculator to be supplied if a Deemed-To-
Satisfy solution

• Under slab or slab edge insulation

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 

Water Supply 
and Drainage 
Plan 

• An interim sanitary drainage plan

• A plan that identifies the location of all relevant
water supply and drainage points to the building

• Surface and sub-surface site drainage including
location of on-site waste water management
systems including land application area

• Levels of overflow relief gully (ORG) rim relative
to the lowest sanitary plumbing fixture outlet and
the surrounding finished surface level

• Levels of inverts to existing and proposed
drainage services at point of connection to
approved disposal system

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 

Services Plan • A plan that identifies the location of all relevant
internal and external electrical points in or on the
building, lighting, plant and mechanical, for
example air-conditioning, evaporative cooling,
exhaust fans, water heaters, fixed appliances
and water tanks (including connection)

❑ Supplied as stand alone or 
in document  

______________________ 

❑ Not required 

❑ Office Use 

Building Certifier:___________________________ 

Date:______________________ 

Customer Service Officer:_________________ 

Date:______________________ 
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